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Request for Proposal
National Project Coordinator– Kenya 

July 2026
Introduction
The Greenhouse Gas Management Institute ("GHGMI") is requesting the submission of qualification statements and proposals from qualified professionals ("Consultant") to carry out the coordination services of the project Developing an MRV Framework for the Energy Sector to be implemented in Kenya, within the framework of the Initiative for Climate Action Transparency (ICAT).
ICAT helps countries better assess the impact of their climate policies and actions and meet their transparency commitments. To this end, ICAT increases countries' overall transparency capacity, including the ability to assess the contribution of climate policies and actions to countries' development goals, and provides appropriate methodological information and tools to support evidence-based policymaking. ICAT's innovative approach integrates these two aspects. 

ICAT focuses on countries that can highlight the benefits of greater transparency to demonstrate the impact of evidence-based policies and actions. ICAT generates evolving methodological guidance and extracts best practices to make them publicly available to all actors, increasing the global knowledge base. The countries themselves drive ICAT's work. ICAT's capacity building efforts should build on existing climate monitoring, reporting and verification (MRV) systems and country knowledge, and complement previous or ongoing activities of other initiatives, where appropriate. The support provided is tailored to the country context and national priorities. ICAT's work aims to involve national experts as much as possible and to promote peer-to-peer learning.

Ministry of Environment, Climate Change and Forestry, Republic of Kenya

The Ministry of Environment, Climate Change and Forestry (MoECCF) and the Climate Change Directorate (CCD) under the MoECCF are the agencies responsible for coordinating climate change plans and actions and related monitoring and reporting to UNFCCC under the Enhanced Transparency Framework.

Since 2016, MoECCF has been the institution in charge of preparing the greenhouse gas (GHG) estimates as well as coordinating the activities of the Sector Working Groups, in particular the Energy Sector Working Group, which includes transport. Kenya submitted its Nationally Determined Contribution (NDC) in April 2025 to the UNFCCC.

Among the multiple initiatives managed by the country, Kenya is developing, with support from ICAT, the project: Developing an MRV Framework for the Energy Sector. The technical support provided to Kenya by this ICAT project is expected to contribute to the following results:

1. Strengthened institutional and technical capacity to sustainably implement and maintain a sectoral MRV framework for the energy sector 
2. Institutionalized tools, methodologies, and analytical functions embedded within national systems and workflows 
3. A functional and operational sectoral MRV framework integrated into existing institutional arrangements and national reporting processes
4. Integration of the results of the ICAT projects in Kenya into the MRV+ system
Objective of the position
The main objective of the National Project Coordinator will be to coordinate and manage the implementation of the ICAT project for Kenya.
Obligations
The main duties of the National Project Coordinator are as follows: 

1. Support the Ministry of Environment, Climate Change, and Forestry (MoECCF) in implementing the project's work plan and budget.
2. Ensure a country-driven and MoECCF-led approach in project implementation.
3. Oversee project management.
4. Prepare financial reports or documentation of project expenditures and maintain accurate and up-to-date records and documents with respect to all expenditures incurred with funds provided by UNOPS (the ICAT secretariat) to ensure that all expenditures are in accordance with contractual provisions and that appropriate supporting documentation is maintained,  including original invoices, receipts, and receipts relevant to the transaction, where required.
5. Submit descriptive progress reports against the project work plan, including the status of activities, outputs delivered, results/impacts achieved and an assessment of whether the project is being implemented in accordance with the agreed work plan and budget, as well as a description of any obstacles to the full and timely implementation of the project.
6. Upon request, submit an audit report issued by an independent audit authority, including such comments as the auditor deems appropriate with respect to ICAT-financed operations in general, and the opinion shall clearly indicate that ICAT funds were included in the scope of the audit.
7. Produce the following project deliverables, per project work plan:
· Inception workshop report
· Detailed work plan for the project
· Projection modeling training workshop report
· PaMs impact assessment training workshop report
· Validation workshop (Projections and PaMs) report
· NDC capacity building workshop report
· Validation workshop (closing) report
· Final project report on the lessons learned and the main achievements
· Communication plan, outreach materials, including documents to present at climate change events 
8. Lead to organization of project workshops (inception workshop, 3 capacity building workshops, stakeholder validation workshop, and closing workshop) including:
· Securing venue and catering
· Sending out invitations
· Arranging travel logistics for participants as necessary
· Printing workshop materials as necessary
· Setting up virtual connection as necessary

9. Proactively and continuously initiate, organize, and facilitate all project activities, with particular attention to the collection and elaboration of country data for use in mitigation analysis, MRV, and NDC
10. Lead the team of consultants to ensure the satisfactory execution of their work in accordance with their mandate
11. Request rectifications and adjustments of the products delivered by the consulting team so that they comply with the requirements of the Terms of Reference and the Project Work Plan.
12. Lead the organization of recurring project coordination and other virtual meetings, maintain and share meeting minutes with the project team
13. Develop and manage coordination mechanisms between the MoECCF, project team, and representatives from the Ministry of Energy and relevant Agencies
14. Maintain active communications on the planning, conduct, monitoring and evaluation of project activities in close cooperation with the project technical implementing partner
15. Serve as technical support and contribute to the production and exchange of knowledge with the Government of Kenya
16. Lead communication and outreach activities for the project
General
Supervisor: Deputy Director, Climate Change (Mitigation), the Ministry of Environment, Climate Change and Forestry (MoECCF). The National Project Coordinator will work in close coordination with MoECCF and the ICAT project focal point, as well as with the Project Lead from the technical implementing partner (GHGMI).

Estimated contract start date: August 2026

Contract duration: 15 months

Remuneration: USD$27,000 total, deliverable-based

Employment type: Full-time

Office: Nairobi, Kenya. Option for remote work with available office space at the MoECCF facilities for regular coordination meetings with supervisor/team, in agreement with the counterpart. MoECCF will provide physical space and furniture for team coordination/working meetings as necessary.

Eligibility: This position is open to national citizens or foreigners with a valid visa and/or work permit at the time of applying for this position. The candidate must be physically located in Kenya.
Qualifications
[bookmark: _heading=h.sr3hd3f46qkr]Candidates must meet the following requirements:

1. University degree in environmental science, meteorology, or other field relevant to climate change, energy, transport, or other relevant to the project, etc.
2. Minimum of 5 years of working experience in an area relevant to the project;
3. Demonstrated understanding and technical knowledge of greenhouse gas accounting, experience in mitigation and mitigation technologies and practices in the energy sector preferred;
4. Experience in leading stakeholder engagement processes, including with relevant national stakeholders in government, the private sector, and with other stakeholders;  
5. In-depth knowledge of governance in Kenya and the energy sector;
6. Intermediate or advanced knowledge of Microsoft Word, Excel, and PowerPoint.
Applications
Those interested should send an email to the olga.lyandres@ghginstitute.org account indicating in the subject line "Application for the position of National Project Coordinator – Kenya" including their curriculum vitae and a cover letter. The deadline for applications is August 14, 2026.
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